
Seller Registration &  

Task Posting Guide 



Introduction 

• Taskr is a micro-services marketplace 

where sellers can list their jobs or tasks 
and get orders to complete those tasks. 

 

• Services can be offered starting from Rs. 
500 / Rs. 1000 and extra tasks can be 

offered in multiples of Rs. 500. 

 



Step 1: Register 

Click this link to get to 

the registration page  



Step 2: Sign Up 

You can either 

enter your 

username and 

E-mail and click 

register 

Or you can sign 

up with one of 

your favorite 

social networking 

sites 



Step 3: Get Password from Email 

This is the username 

and password you will 

use to login to Taskr to 

manage your account. If 

you registered with a 

social network, you can 

simply login by clicking 

that button again on the 

login screen. 



Step 4: Login 

Click the login button to 

be taken to the login 

screen and then either 

enter the username and 

password you got on your 

email and click Sign In, or 

click one of the social 

networks that you used to 

login. 



Step 5a: Enter Personal Information 

Click on Personal 

Info on the Right 

Menu 

Fill out your 
personal details 



Step 5b: Enter Bank A/c Information 

Fill in your Bank A/c 

details for transferring 

funds to your A/c after 

successful delivery of 

order  



Step 6a: Post a Task  
 

Click on Post New 

Task 

Next select the category in which 

you want to list your task. Make 

sure you pick the right category so 

your customers can reach you.  

Fill out the information needed. 

 

Example: I will “create 2 logos” for 
Rs. X 

Select the nature of your task if it can be 

delivered digitally eg: Graphic designing. 

Or Physically eg: Photography. In case of 

physical delivery, simply list your service 

free of cost and wait till the buyer gets in 

touch with you.  



Step 6b: Post a Task 

This is where you describe your 

task. Make sure you write about 

how well you perform this 

service. 

Provide detailed instructions to the 

customer on what is needed from them 

when they order.  

 

So if you’re providing a logo, they will 
need to provide the concept and 

samples. If you’re providing SEO, the 
customer needs to give you keywords, 

etc. 

Pick a task location near your 

physical location. This is 

important only for physical 

tasks such as Photoshoots, 

Manufacturing, etc.  



Step 6c: Post a Task 

If you’re providing a 
digital file that should 

instantly be available 

to the customer on 

purchase, you should 

provide it here. 

Enter tags so your task 

shows up in searches 

This is where you should 

showcase your work – feel 

free to upload samples of 

your work or any other 

images to spruce up your 

job listing. 

Enter number of 

days you will take 

to deliver the 

order. Note, if 

you don’t deliver 
by this time-

period, Taskr will 

auto-cancel your 

order. 



Step 6d: Post a Task 

If you have a video for 

your task, or if you’re 
providing video 

creation services, you 

can include YouTube 

video links here. 

 

The more videos or 

pictures you provide 

for your job and 

sample work, the 

higher are the changes 

your customers will 

order your task. 



Step 6e: Post a Task 

Here you can add extras for your 

task in multiples of Rs. 500. This 

is a great feature if you’re 
offering a variable service.  

 

For example, if you offer 250 

Social Bookmarks for Rs. 500. 

You can charge an extra of Rs. 

1000 and make it 750 

bookmarks. Or an extra of Rs. 

5000 and add additional link 

building services, etc. 

 

Once you are done, click on 

“Post Task” 



Step 7: Review Your Task 

Click on My Tasks to view your 

active tasks. Here you can 

deactivate a task, change a task 

or make edits.  

 

Now go to Taskr.in and browse 

to the category you selected. 

This task should show up 

automatically.  



Step 8: View Your Task 

This is how your job posting will 

look to end customers.  

 

If there are any changes you 

want to make, you can go back 

to My Tasks, and edit the listing 

to your satisfaction. 



Step 9a: Fulfill Orders 

Customers will click “Purchase 
Now” and proceed to payment. 

 

Or they can contact you by 

clicking “Contact Seller”. If they 
contact you, you will get an email 

notification and then you can 

respond to their questions via 

Taskr after logging into My 

Account area. 



Step 9b: Fulfill Orders 

Click on Manage Sales and you will 

see all the orders you have pending.  

From here you can go to conversation 

page, or contact buyer or mark the 

order as delivered.  

 

If for some reason you feel you cannot 

fulfill the order, you simply can mark it 

cancelled or request a mutual 

cancellation to prevent a downgrade in 

your rating.  



Step 10: Check Pending Payment 

Once, you have 

received an order, till 

you deliver the same, 

you can view your 

pending incoming 

payments 



Step 11: Conversation Page 

This is where your customer 

interaction will take place. You 

can get feedback on the delivery 

of the order, or you can clarify the 

customer’s requirements in depth 
before you start the Task.  

 

This is also the area where you 

can attach your file and complete 

Step 9b: Fulfill Orders 



Step 12: Await Buyer Confirmation 

After marking the order as delivered, 

await buyer confirmation. If the 
buyer does not confirm in 5 days, 

the order would be auto-marked as 

complete and the amount would get 

credited to your virtual balance.  



Step 13a: Check Payment  

Click on Payments to see your 

current outstanding balance from 

Taskr.  

 

Balance will be added here only 

once orders are successfully 

delivered. 



Step 13b: Check Payment  

 

Check transaction history. 

Taskr would credit the 

balance in your virtual 

balance after deducting our 

commission of 20%.  

 



Step 14a: Withdraw Money 

Once you have an accumulation of Rs. 2500 in your 

account, you can put in a request to withdraw money. 

 

If you are a paypal (non-Indian) account holder, you can 

enter your paypal email address. Otherwise, simply enter 

the amount you want to withdraw, and we will transfer to 

your bank account. 



Step 14b: Withdraw Money 

The pending withdrawal 

amount would reflect here. If 

you wish to close this request 

till you accumulate more 

balance, you can do so.  



 

 

Step 15: Repeat Process 

If you possess multiple skills, you can repeat the process and 

create more tasks to grow your business on Taskr.in!  



THANK YOU 


